
 
 
 
 
 
 
 

Safety and Outings Policy 
 

At Morning Glory Pre-School, it is important to provide opportunities for children to take part in outings so 
they can further develop their knowledge. Trips can include visits to the local park, the library, local markets 
and places of interest. 
  
All children are supervised by adults at all times and will normally be within sight of an adult. A register of 
both adults and children is completed as people arrive so that a complete record of all those present is 
available in any emergency. Visitors, volunteers and students at the setting will be vetted for suitability and 
supervised by a member of staff at all times. All adults are aware of the system(s) in operation for children's 
arrivals and departures and an adult will be at the door during these periods. Children will leave the group 
only with authorised adults. 
 
Outings can be beneficial to enhance children's understanding and enjoyment of the curriculum, and to 
involve them in the wider local community. Safety, practicality and financial implications are always taken 
into account and the children's families are normally encouraged to join their children on these outings. The 
adult: child ratio is always at least one to four on all outings. We aim to keep them safe at all times whilst on 
outings.  
 
Procedure 

 We will obtain written parental permission for all routine and special outings.   

 When staff are walking with children, one of the staff members will be at the front, then the children 
follow in pairs holding hands and one of the staff will be at the back. This way we can keep track of 
the children at all times. 

 When using a bus, we wait on the pavement back from the kerb and children are not permitted to 
get on or off the bus until it has stopped moving. 

 We always carry a mobile phone which is charged and has credit on it and parent/carers contact 
numbers in the phone book. We also carry with us the contact details of our emergency back-up who 
will be able to collect the child. 

 A first aider is always to be present and the first aid bag taken along with any additional medication 
needed by individual children 

 The children are to be equipped with appropriate clothes for the weather  

 The children are counted and marked in the register before setting off and counting must be ongoing 
at regular intervals throughout the outing.  If the group is broken up into sub-groups, a designated 
person in charge must be assigned and that person is responsible for counting the children at regular 
intervals. 

 Toilet facilities must be provided for the children at regular intervals, or nappy changes (having taken 
appropriate supplies) 

 Drinking water should be offered at all times. 

 We aim to keep all children within sight or hearing at all times to prevent them becoming lost. In the 
unlikely event of a child becoming lost, we will follow our lost child policy procedures. 

 
 
 
 
 



Written risk assessment 
Outings involving Morning Glory children and staff are normally undertaken after a risk assessment has been 
completed. Outings to new places will always require a written risk assessment, however regular outings 
which have previously been successfully completed will be verbally re-assessed by senior staff. Parents are 
notified of outings in good time and give written permission for their child to go on the outing. Children are 
always briefed on safety procedures. Parents are welcome to discuss any concerns they may have about an 
outing with the staff, children do not have to attend outings if parents prefer them not to. 
 


